HUONG DAN LQC EMAIL THEO TUNG PIA CHI CUA NGUOI GUI

Hién tai hé thong dang ky dé tai cia KHOA d3 di vao hoat dong, nhitng dang ky
méi, hiéu chinh hay cac méc thoi gian canh béo trong 16 trinh huéng dan s& duoc hé
thdng email tu dong. Gilp Thay C6 dé dang doc va kiém tra thdng tin tir hé thong nay
(vi ¢6 thé 1 luc Thay Cd nhan duoc vai chuc email giri tu dong vao cac dot ding ky
méi) thi Thay C8 loc Email ty dong nhu huéng dan dudi day:

1. Tao thu muc trong hop thu ctia minh dé luu trix

riéng email gui tu dong tir hé théng web cia KHOA . Office 365
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3. Chon “Inbox and sweep rules” va chon diu (+) nhu hinh dudi
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(© Options

Shortcuts Inbox rules
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4 Mail _ . L _
Choose how email will be handled. Rules will ke applied in the order shown, |

4 futomatic processing
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Clutter Cn Mame
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Junk email reporting

ascelibrary@asce.org
Mark as read

b
Message options ' Received from ‘eiemailalert@elsevier.com’
Read receipts
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Received from 'onling|ls@asce.ory'
Reply settings
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4 Accounts

4. bat tén cho qui o )

luat loc nay, vi du o :

“He thong dang ky” RENLHIOR o

nhu hinh bén.

- Nhap tén vao 4

- Chon “Received , ‘ 2 v] e

from...” /
It was sent or receved » ¥ Received from..
It des these v > ent b

5. Nhép dia chi email cua hé théng tu dong gui infor@fpm.edu.vn vao muc “It was
received from ...” va chon OK.

0K X Cancel

infor@fpm.eduvn ¥ |

It was received from...

Nhu vay, Email caa Thay C6 di duoc loc vao thu muc “FPM-Dangky” khi ¢6 bat ky
email nao dugc gui tir dia chi “infor@fpm.edu.vn”.
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Inbox rules

Choose how email will be handled. Rules will be applied in the order shown

+ 7m0 TV

Cn Mame
He thong dang ky
ascelibrary@asceTirg

Received from 'eiemailalert@elsevier.com’

KRR

Received from 'onling|ls@asce.org'

M3i lan c6 email méi s& bao sé lwong email chua duoc doc ¢ thu muc “FPM-Dangky”,
Thay C6 cha ¥ dén thu muc nady dé tra loi hay phé duyét dé tai dang ky (P &n mon
hoc, Po an Tot nghigp hay NCKH) cho Sinh vién. Moi email tir “infor@fpm.edu.vn”
s& khong vao hop thu dén/Inbox nita. Va 1am twong tu cho cac dia chi email khac néu
Thay C6 mubn loc email ty dong.

Thong tin dang ky dé tai cla sinh vién Sinh vien TEST-
11QLCN-118000111222
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eply all | v

To: khoaglda@gmail.com; Pham Anh Duc;, ¥ Fri 02-Oct-15 9:27 AM
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Théng tin dé tai dang ky Sinh vién : Sinh vien TEST




